Department of Alcohol and Drug Programs

SACPA Reporting Information System
User Manual

ADP Supplement

Updated: March 7, 2003




Table of Contents

INTRODUG GCTI IO N o iiiiiiiieirsiissrsss s ssssressssasssasssnsssssssanssensssnsssanssennns 1
ACCESS RIGHTS ... oo rr s rrs s rse s a s s a s e s a e na s s anss s ennsssennnsennnnrenn 2
Selecting @ County Profile..... ..ot 2
COUNTY INFORMATION PAGE.......c. i iiriciircccrrc s ree e rsess s s esss s s mass e e e mna s eees 4
Updating Lead Agency INfOrmation...........c..uviiiiiiii it e e 4
Updating and Deleting County Contact Information............cccccoevoiiiiiiiiic e, 5
ADDING A NEW USER ...t ireir s rses s ssass s senss s s nns s snns s s snn s s nnnnsnnnnnns 7
B o IE= 1o [0 BE= T [T U Y=Y oS PPIRN 7
TO MOdify @N EXISTING USEI: .....ciiiiiiiii ettt e e e et ee e e et ee e e e ennee e e e sneeeeeneeas 9
CALCULATED DISTRIBUTION AMOUNTS .....cccoiiiiirreirreeerrssssssassesassenannes 12
Entering Calculated Distribution AMOUNES............iiiiiiiiii e 12
Updating Calculated Distribution AMOUNES.........oooiiii e 13
COUNTY SUBMISSION LISTS ...t rrcssrr s s e s s ee s s e ssmm s srmmnn s 14
County Submission List — VieW...........cccccveveeiiiiciiiieee e Error! Bookmark not defined.
UPDATING COUNTY SUBMISSIONS REPORT .....occciimmeiireerrreerereneerenneeens 18
DELETING COUNTY SUBMISSIONS REPORT ... iieirrerrreceree e e 20
COUNTY SUBMISSION STATUS ...ttt s e rrmsssrsss s rsn s s rnasssennsssenssnes 22
County Submission StatuS RUIES ..........coiiiiiii e 22
Updating County SUBMISSION StatuS........ccuuiiiiiiiii e 25
=8 2 1 1 | 26
SeleCtiNg @ REPOIT..... .. ettt e e e e e et e nnes 28
1 2 2 =11 G - N 33
Sample Report: SACPA Plan Status REPOIt...........cooiiiiiiiiiie e 33
APPENDIX B ...t rrerres s rsas s s s smssreas s sm s s sm s snnssnnsssmsssnnssensssnssrnnsrnnnns 34
Sample Report: Total Expenditures by County — Entity ........coooriiiii 34
/1 2 2 =111 OO 35
Sample Report: Total Expenditures by County — Service/ActiVity ........ccccccoevcciiiieeeeeeeecccinne, 35
N o =\ 1] ), G 0 R 36
Sample Report: Total Client Capacity Planning ..........cccccoiiiiiiiiiiee e 36
N 2 2 =111 G OO 37
Sample Report: Total Client ProjeCtion ... 37
1 2 2 =11 G O 39
Sample Report: Expenditure Status RepOrt...........cooooiiiiiiiiiiiiieeccee e 39
X 2 2 =1 111 . G 40
Sample Report: Other Services Client Counts Status Reports...........cooevvvviviiviiiiiiiieiiiiiiiiiiinann, 40
N 2 2 =111 G o O 41
Sample Report: Other Services Waiting List Status Reports..........cccccceeeeiiieiiiiieceee e, 41
N o 1] ), G R 42

Sample Comparison Report: Compare Revision — Entity Report .........cccccoooiiiiiii 42



SACPA Reporting Information System

INTRODUCTION

The SACPA (Substance Abuse and Crime Prevention Act of 2000) Reporting Information
System User Manual was developed to help County users enter, update and delete fiscal
information, capacity projections and client projections using the SACPA Reporting Information
System (SRIS) web application. Since ADP’s primary role in this process is to review and
approve County Plans prior to disbursing allocations, the Department requires different
functionality from the system. This supplement describes functionality of the SRIS that is specific
to ADP users and is intended to be used in conjunction with the User Manual.

This Supplement contains instructions on how to:

Select a County Profile

Update Lead Agency Information

Enter Calculated Distribution Amounts

View the County Plans, Expenditure Report, Other Services Client Counts, Other Services

Waiting List, Financial Status Report Lists

e Update Statuses for County Plan, Expenditure Report, Other Services Client Counts, Other
Services Waiting List, Financial Status Report Status

e Access Reports
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Access Rights

After you login to the SACPA Reporting Information System, you will have the opportunity to
select whether you would like to view data for a specific county, or whether you would like to
view data for all counties. Your access to functionality within the system differs based on whether
you select a County Profile or elect to leave the County Profile blank. You will make your
selection from the County Profile page which is displayed after you successfully login.

Whether you select a county or leave the County Profile blank, you will have access to the
following screens:

CA Home Page

ADP Home Page

SACPA Home Page

Change Password

User Set Up

Distribution Amounts

County Profile

Reporting

If a County Profile is selected, you will have additional access to summary Lead Agency
Information and County Submissions for the selected county. Also, if a County Profile is
selected, you will have access to the following information:

e County Information

e Submissions

Selecting a County Profile
To view county submissions and county contact information, you must select a County. To select
a County Profile, follow the steps below:

1.  Logon to the SACPA Reporting Information System. The County Profile page will be
displayed.
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manen California

Department of Alcohol and Drug Programs SACPA Reporting Infermation System

Home Pages

* CA Home Page County Profile
& ADP Home Page
¢ SACPAHomePage  Tg gel pdate your County Profile, select a County and click the Submit button.
Change Password No County Selected
User Set Up
Distribution Amounts FNPo ;[‘
ameda
County Profile Alpine
County: |Amador
Reporting Butte
Calaveras
Colusa E
Submit I Reset

Back to Top of Page

Conditions of Use | Privacy Motice | Email VWebmaster
2000 State of California. Gray Davis, Governor.

2. Ifyou leave the County field blank. Your access will be limited to the screens available on the
navigation bar (see above). You will not be able to access county specific information.
Also, you will only have access to the Status report and Totals reports.

3. Ifyou want to view summary data for a specific county, select the county from the County drop
down list on the County Profile page.

4.  Click Submit. The County Profile Page is redisplayed with the selected county name.

The County Information and County Submission (County Plans, Expenditures, Other
Services Client Counts, Other Services Waiting List, and Financial Status Reports) links
become accessible on the Navigation Bar, and you will have access to all report types.

Californiat§

Department of Alcohol and Drug Programs SACPA Reporting Information System

Alameda County Health Care Services Agency/Behavioral Health Care Services
Home Pages

& CAHome Page
& ADP Home Page
* SACPA Home Page

County Profile

To select/update your County Profile, select a County and click the Submit button.

Change Password
Your current profile is Alameda County

User Set Up

Distribution Amounts

County Profile

County Information County

Submissions

Repaorting

Submit | Reset

Back to Top of Page

Conditions of Use | Privacy Motice | Email VWebmaster
® 2000 Stete of California. Gray Davis, Governor.
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County Information Page

If you have selected a County Profile, you will be able to update Lead Agency and County
Contact Information for that county. Only ADP staff have update privileges on Lead Agency
information. County users will only be able to view Lead Agency Information.

Updating Lead Agency Information
To update Lead Agency information, follow the steps below.

1. Click the County Information link on the Navigation Bar. The County Information Page

is displayed.

Alameda County
Home Pages

» CA Home Page
* ADP Home Page
# SACPA Home Page

County Information

Department of Alcohol and Drug Programs

SACPA Reporting Information System

Health Care Services Agency/Behavioral Health Care Services

Lead Agency Information

Change Password

User Set Up

Health Care Services Agency/Behavioral Health Care Services
2000 Embarcadero Cove, Ste 400
Oakland , CA  94B06-5300

Distribution Amounts
County Profile
County Information

Update Lead Agency Information |

Contact Information

e Lead
Submissions ’7 AgZ?ncy Plan Fi ial  |Fi ial Status |Fi ial Status
Reporin Name Phone | Contact Contact | Status Contact | Approver 1 Approver 2
F‘DDB,J | | | | ‘
[ e [Email, o [ | | | |
F‘Testeﬂ , Tester] | | | | & ‘
I?‘Testerl Tester? | | | | ‘

Add New Contact | Update Contact | Delete Contact |

2. Click Update Lead Agency Information button. The Update Lead Agency Information

page is displayed.
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Department of Alcohol and Drug Programs SACPA Reporting Information System

Alameda County Health Care Services Agency/Behavioral Health Care Services
Home Pages

#* CA Home Page

® ADP Home Page

& SACPA Home Pane
To update the Lead Agency Information for this County, enter the Lead Agency Information and click the Submit button.

Lead Agency Information

View/Update Lead Agency Information

Change Password

User Setlp s [Health Care Senices Agency/Sehavioral Health Care Senices |

Distribution Amounts Address Line 1: IQUEIEI Embarcadero Cove, Ste 400

County Profile Address Line 2: I

County Information iz IOakIand State: la Zip Code: IW - lﬁ

Submissions
Submit I Resetl Cancel I

Reporting

Back to Top of Page

Conditions of Use | Privacy hotice | Email Wiebmaster
@ 2000 State of California. Gray Davis, Governar,

3. Update any of the following fields as necessary:

Lead Agency Information
Name

Address Line 1
Address Line 2

City

State

Zip Code

4.  Click Submit. The Lead Agency Information page is redisplayed with updated Lead
Agency Information.

5. If no other updates are required on the Lead Agency page, click a link on the Navigation
Bar to move to another page. The requested page is displayed.

Updating and Deleting County Contact Information
To update County Contact information, follow the steps below.

1.  Click the County Information link on the Navigation Bar. The County Information Page
is displayed.

2. Click Update Contact. The Update County Contact Information page is displayed.
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Department of Alcohol and Drug Programs SACPA Reporting Information System

Alameda County Health Care Services Agency/Behavioral Health Care Services
Home Pages

* CAHome Page
s ADP Home Page
# SACPA Home Page

View/Update Contact Information

To update Contact Information for this Lead Agency, enter the contact infarmation and click the Suwbmit button

Contact Information

Change Password

User Set Up Mame: (First & Last Name)  Marlene Gold
Distribution Amounts Job Title: [

Phone: _ _ Ext: I
County Profile

Fax: - _
County Information
County Information Frges l— ) l— ) l—
Submissions Mohile Phone: l— l— l—

Email Address:

Reporting

Lead Agency Roles: I Lead Agency Contact

I” Plan Contact
™ Financial Status Report Contact

™ Financial Status Report Appraver Level 1

Effective Date (From - Through) I_Ji_fl = l_/l_/l

™ Financial Status Report Appraver Level 2

Effective Date (From - Through):l_/i_jl = I_/l_fl
|

Notes

|
|

Submit | Reset | Cancel

3. Update any of the following fields as necessary:

County Contact Information
Name

Job Title

Phones

Fax

Pager

Mobile Phone

Email Address

Lead Agency Roles

Notes

4.  Click Submit. The County Contact Information page is redisplayed with updated County
Contact Information.



SACPA Reporting Information System

Adding a New User

To add a new user:

ADP will add and modify users as county and ADP representative change. Users can be added as
either ADP or as county users. Only ADP users have the ability to add new users and modify
existing users.

1. Click the User Set Up link on the Navigation Bar. The system will bring the user to the
User Set Up screen.

Department of Alcohol and Drug Programs SACPA Reporting Information System
Alameda County Health Care Services Agency/Behavioral Health Care Services
Home Pages
s CA Home Page
s ADP Home Page User Set Up

s SACPA Home Page

Change Password

To add a new SRIS user or update an existing SRIS user, select Systern User
User Set Up
To update County Liaison infi ion, select County Liaison

Distribution Amounts

County Profile
County Information Back to Top of Page

Condtions of Use | Privacy Notice | Email Webimaster
@ 2000 State of California. Gray Davis, Governor,

Submissions

Reporting

SN

2. Select the System User link

Welcome to

Department of Alcohol and Drug Programs SACPA Reporting Information System
Alameda County Health Care Services Agency/Behavioral Health Care Services
Home Pages
* CAHome Page
* ADP Home Page System User

» SACPA Home Page
To add a new user to the system, click the Add User button

Change Password To update information for an existing user, select a User Mame and click the Update User button

User Set Up

Allen. Alhena (Piverside)
Albsarez, Lily (Kerm)
America, Kathleen (ADP)
Antaon, Tom (Humbaldt)

Distribution Amounts

County Profile
User Name:

: Archie. Cornell (Fresno)
County Inft 1t
EE— Backlund, Jarad (ADP)
Submissions Baldwin, Greg (San Diega)
- Bames, Kathy (Inya)
Reporting Barone, Deborah (Napa) |

Add User | Update User | Resetl

e\ 77—

3. Choose Add User. Do not choose a user from the User Name drop down box. The
system will bring the user to the System User Add/Update Screen.
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Department of Alcohol and Drug Programs SACPA Reporting Information System

Alameda County Health Care Services Agency/Behavioral Health Care Services
Home Pages

s CAHome Page
s ADP Home Page
s SACPA Home Page

System User Add/Updateiew

To add/update system user access, enter the User Information and click the Swbwit button.
Change Password

User Set Up User Information

Distribution Amounts Mame: Wy, =

County Profile Ms. x| First:| Last: |
County Information Effective Date: (From - Through) l_fl_fl_ _ I_fl_fl_
Submissions i (1 l—

Reporting Email Address: |

AOD Help Desk Staff

AT
. Alarmeda County
/&b Access Type: Alpins County

Amador County

Butte County 4|
Inquiry Only: © Yes & No
Submit | Resell Cancel I

4. Choose the appropriate Honorific from the Name drop down box. Choices are: Mr., Ms.,
Mrs., Dr. and blank.

5. Enter First Name and Last Name

6.  Enter Effective From date. The Effective From Date is the date the user can begin
utilizing the system. Date must be on or after 05/01/2001.

7. Enter Effective Through date. The Effective Through Date is the last day the user will be
granted access to the system. This is not a required field and can therefore be left blank.

8. Enter User ID. The naming convention for the User ID is the First Initial and Last Name,
for example: John Smith’s User ID would be JSMITH.

9. Choose the user Access Type. Choose the access rights for the user. If a county user,
choose the specific county for which they should have access.

10.  Choose the access rights by selecting whether the user should be Inquiry Only or not. The
system will default the user to update rights if nothing is chosen.

11.  Choose Submit. This will add the user.
Standard Features:

1. Reset This will clear the contents of the data entry

box and allow you to re-enter the information
2. Cancel To return to the previous screen.
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3. Submit This will add the new user and return you to
the main System User screen. If an error
exists in the data, the system will issue an
error message.

To modify an existing user:

What to Do Results/Comments

1. Click the System User link on the Navigation Bar. The system will bring the user to the
System User screen.

2. Choose the user you wish to modify from the User Name drop down box. To choose a
different user, either choose a different user from the drop down box or click the Reset

button

3. Click the Update User button. The system will bring the user to the System User
Add/Update Screen.

4.  Enter your modifications. To terminate a user’s access, enter an Effective Through date. If
an Effective Through date of 06/30/2001 is entered, user access will be terminated as of
07/01/2001.

5. Click the Submit button. System User information will be updated

Updating a County Liaison

The County Liaison module allows the user to update the ADP user acting as liaison to each
county. This county liaison will then appear in the ADP Help link for each county.

1. Click the User Set Up link on the Navigation Bar. The system will bring the user to the
User Set Up screen.
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2.

?velmmeta California

Department of Alcohol and Drug Programs SACPA Reporting Information System
Alameda County Health Care Services Agency/Behavioral Health Care Services
Home Pages
s CAHome Page
s ADP Home Page User Set Up

* SACPA Home Page

Change Password
To add a new SRIS user or update an existing SRIS user, select Systerm User
User Set Up

To update County Liaison i select County Liaison

Distribution Amounts

County Profile

County Information Backto Top of Page

. . Condtions of Use | Privacy Motice | Email Webimaster
Submissions & 2000 State of Californis. Gray Davis, Governor
Reporting

Select the County Liaison link. A list of ADP users with ‘Update Rights’ will display

wonen Californiaft

Department of Alcohol and Drug Programs SACPA Reporting Information System

Alameda County Health Care Services Agency/Behavioral Health Care Services
Home Pages

s CA Home Page
s ADP Home Page
s SACPA Home Page

County Liaison

To updatedview the County Liaison, select the ADF User Mame and click the Update Ligison button.
Change Password

User Set Up

Distribution Amounts

emial test, E mail
Gonzales, Robert
Jew-Lochman, Sally
Joumey-Lynn, Madeline
Klermencic, Kurt

lee, hung =

County Profile ADP User Name:
County Information

Submissions

Reportin
feporing Update Lizison | Cancel |

Choose Update Liaison. The system will bring the user to the County Liaison
Information Screen.

10
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10.

11.

Alameda County Health Care Services Agency/Behavioral Health Care Services

Home Pages
s CA Home Page
# ADP Home Page
s SACPA Home Page
To update County Lizison information, enter the contact information and click the Save button

County Liaison Information

Change Password
Contact Information

User Set Up Mame:  (First & Last) Ms. Kathleen America
Distribution Amounis Ll Tl |

FPhane: _ _ Ext: I
County Profile

T
County Information
County Information Fegen l_ : l_ ) l_
Submissions Mobils Phane .
Reporting Email Address: john@caom.com

County Liaison for:

I Alameda [ Kings I Placer [ Sierra

™ Alpine [ Lake I Plumas ™ Siskiyou
™ Arnador [ Lassen I Riverside [ Solano
™ Butte [ Los Angeles I Sacramento ™ Sonoma
" Calaveras [ Madera I San Benita ™ Stanislaus
" Colusa ™ harin ™ San Bemardino ™ Sutter

" Contra Costa ™ Mariposa I” Zan Diego I” Tehama
" Del Morte [ Mendocing I San Francisco ™ Trinity

[ El Daoradn [ Merced I San Joaguin ™ Tulare

" Fresno ™ hodoc ™ San Luis Obispa ™ Tuolurne
™ Glenn ™ Mana ™ San Matea ™ Wentura
™ Hurnboldt I~ Monterey I” Santa Barbara ™ aolo

" Imperial " MNapa I” Santa Clara ™ Yuba

" Inyo ™ MNevada I” Santa Cruz

[ Kem [ Orange I Shasta

Save Reset Cancel |

Enter the Job Title

Enter Phone Numbere

Enter Fax Number date (optional)

Enter Pager Number (optional)

Enter the Mobile Number (optional)

Enter E-mail Address (optional)

Check the box next to the counties for which the ADP liaison is responsible. The user may

choose one or more counties. Also, the same county may be assigned to multiple ADP
users.

Choose Save. This save your changes.

11
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Calculated Distribution Amounts

Whether you have selected a County Profile or have left the County Profile blank, you will be
able to enter calculated distribution amounts by county. This is the screen where county
allocation amounts will be entered.

Entering Calculated Distribution Amounts

1. Click the Distribution Amounts link on the Navigation Bar. The Calculated Distribution
Amounts page is displayed.

Department of Alcohol and Drug Programs SACPA Reporting Information System

Alameda County Health Care Services Agency/Behavioral Health Care Services
Home Pages

s CA Home Page
s ADP Home Page
» SACPA Home Page

Calculated Distribution Amounts

To addfupdate calculated distribution information for all counties, select a Fiscal Year and click the Swbmit button
Change Password
User Set Up

Distribution Amounts

20042005 x|

County Profile
County Information Submit | Reset

St

To enter a distribution amount, select the appropriate Fiscal Year from the Add/Update
Distribution Amounts for Fiscal Year scroll list.

2. Click Submit. The County Calculated Distribution Amounts page is displayed.

Data for all counties is visible if you scroll down the screen.

County Calculated Distribution Amounts for Fiscal Year 2001/2002

To add/update county calculated distribution information, enter Calculated ADP § Distribution and Additional SATTA (SB 223) §
Allocation amounts and click the Submit button.

Additional

Calculated  Excess Funds Total ADP $ Allocation

ADP § Distribution Carry Over § for County SATQI::BSE;&{
Alameda [ so0m 1349 706 1,399,705 EEZ]
Alpine [ 3 77 442 78,763 [ 123132
Amador [ 231643 116,149 347 792 EEEE]
Butte [ 74028 371 814 1,112,030 [ 700,000,000
Calaveras [ 290280 145,809 435,089 [ 21321
Colusa [ =1 81 525 81 546 [Tz
Contra Costa | ETCE 1447 533 4529543 [ 1
Del Horte [ 1 43,000 18,001 [ 2=
El Dorado [ s7mEs 285 073 862,156 [ 1

1
1
:

3.  Enter the distribution by County in the Calculated ADP $ Distribution field for each
county
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4.  Enter the allocation amount for SATTA funds in the Additional SATTA (SB 223) §
Allocation field for each county

5. Click Submit. The Total ADP § Allocation for County will be calculated. (The distribution
amount entered will be added to any Excess Funds Carry Over $ entered by the county).

Updating Calculated Distribution Amounts

The procedures for updating calculated distribution amounts are the same as those for entering
distribution amounts. Refer to Steps 1-5 above.

13
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County Submission Lists

To view a county’s submission you must have selected a County Profile. As an ADP user, you
will have access to three types of county submissions:

County Plans
Expenditures, Client Counts and Wait List Report
Financial Status Reports

County Submission Rules
Each county submission type has different rules. The rules are described below.

The County Plan

The County Plans List displays summary information, including Plan Status for all versions of
plans created by a specific county. County Plans can be viewed directly on screen as long as the
status is FINAL or higher. ADP can update the plan status only if the plan is marked with
COUNTY APPROVED status or higher.

The Expenditures, Client Counts and Wait List Report

The Expenditure Report List displays summary information, including report status for all reports
created for a specific county. ADP users can view reports with a status of COUNTY
SUBMITTED or ADP RECEIVED. ADP users cannot view expenditure Reports with a status of
DRAFT. ADP can update the plan status only if the report is marked with COUNTY
SUBMITTED status or higher.

The Financial Status Report

The Financial Status Report List displays summary information, including report status for all
reports created for a specific county. ADP users can view reports with a status of FINAL, POST
AUDIT, UNDER APPEAL, and NO APPEAL. ADP Users can update and delete reports with a
status of POST AUDIT, UNDER APPEAL and NO APPEAL. ADP users cannot view reports
with a status of DRAFT.

How to View a County Submission

What to Do Results/Comments

1. Select your County Profile.

14
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What to Do Results/Comments

2. Click the Submissions link on the Navigation bar. A list of Fiscal Years is displayed

Department of Alcohol and Drug Programs SACPA Reporting Information System

Alameda County Health Care Services Agency/Behavioral Health Care Services
Home Pages

e CA Home Page
s ADP Home Page
e SACPA Home Page

Fiscal Year Selection

To view or set up your county'’s contact information and authorized approvers, please select the County Information link.

Change Password To change your password, please select the Change Password link.
To produce reports (hardcopy or electronic) from your data, please select the Reporting link

User Set Up
To Start or Modify Your County's Submission to ADP

Distribution Amounts Select a Fiscal Year
County Profile 200042001
County Information 20012002
Submissions 2002/2003
Reporting 2003/2004

2004/2008

2005/2008

Back to Top of Page

Conditions of Use | Privacy Motice | Email Webmaster
@ 2000 State of California. Gray Davis, Governor.

3. Select the link of the appropriate fiscal year. The following screen will be displayed

Department of Alcohol and Drug Programs SACPA Reporting Information System

Alameda County Health Care Services Agency/Behavioral Health Care Services
Home Pages

= CA Home Page
= ADP Home Page
+ SACPA Home Pange

Fiscal Year 2002/2003

To begin, enter your rollover amount from the prior year using the Fiscal Year Set Up link below:
Change Password
Fiscal Year Set Up
User Set Up
HNext, select the submission type you would like to complete:
Distribution Amounts
County Plan
County Profile
Expenditure, Client Counts and Wait List Report - First Six Months {July 1 to December 31)

County Information
Expenditure, Client Counts and Wait List Report - Annual (July 1 to June 30

Submissions

Financial Status Report
Reporting

Prior Page

Back to Top of Page

Conditions of Use | Privacy Motice | Etmeail
@ 2000 State of California. Gray Davis, Governor.

Select the submission type you would like to view. If you select County Plan or
Expenditure, Client Counts and Wait List Report skip step 4.
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What to Do

Results/Comments

If you select the Financial Status report you must select the link Update or View an

Existing Financial Status Report.

Home Pages
* CA Home Page
= ADP Home Page
= SACPA Home Page

Change Password
User Set Up
Distribution Amounts
County Profile
County Information

Submissions

Reporting

Department of Alcohol and Drug Programs

Alameda County
Financial Status Report for Fiscal Year 20022003

Select an Activity

UPDATE or View an Existing Financial Status Report

DELETE an Existing Financial Status Repart

Prior Page

Back to Top of Pace

Concitions of Use | Privacy Notice | Email Webmaster
@ 2000 Stete of California. Gray Davis, Governar.

The submission list will be displayed.

File  Edit  Wiew

Tool:  Help

SACPA Reporting Information System

Health Care Services Agency/Behavioral Health Care Services

J SACPA - Microsoft Internet Explorer provided by ADP Blue

Favarnites

L ﬁj‘@ 3 B 3
Back Formeard Stop  Refresh  Home Search Favortes  History b il Frint

Address I@ /#webdev/sacpa/Contents/bep/FiscalPlanList asp%istType:VlEWj | Links &]Bestofthe'web @] Charnel Guide @] Customize Links @] Free Hotmal &

Home Pages
s ChA Home Page
= ADP Home Page
* SACPA Home Page

Change Password
User Set Up
Distribution Amounts
County Profile
County Information

Submissions

Reporting

Department of Alcohol and Drug Programs

Alameda County

County Plans for Fiscal Year 2002/2003

To view a County Plan, select the link of the County Plan version or revision you would like to view

SACPA Reporting Information System

Health Care Services Agency/Behavioral Health Care Services

Note: A County Plan with a Status of ADFP Approved' or ADFP ReceivedTssues Pending' may not be updated without a

status change by the ADP Liaison.

Allocated By ADP $100 000

Version il
Last
Plan Type or .
Revision Date Rersed :
[Entity]

County Rollover $0

Total Availahle Funds $100,000

Allocation
$ Difference

- Plan [Entity])

Link to Submission
(Plan or Report)

| original | 2 01/09/2003 |County Approved | =080 500
| original | 1 10m82002 | Draf | 15,000 85,000
Prior Page

Back to Top of Page

Conditions of Use | Privacy Motice | Etnail Webmaster
@ 2000 State of California. Gray Davis, Governar.

16
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What to Do Results/Comments

Select the link of the submission you would like to view/update. The Status field acts as a
link to the report or plan.

NOTE: ADP users cannot view submissions in DRAFT status. If the plan or report is in
DRAFT, you will not be able to view it and the Status field will not act as a link.

Once you select the submission to view/update, listing of forms will be displayed. From
this page you will have the option to move between web forms and update the status of the
submission. Click the link of the form you would like to view or select the Update Status
link.

wemee Cali

Department of Alcohol and Drug Programs SACPA Reporting Information System

Alameda County Health Care Services Agency/Behavioral Health Care Services
Home Pages

® CA Home Page
® ADP Home Page
® SACPA Home Page

County Plan for Fiscal Year 20022003, Version 2 (County Approved)
Status: County Approved.  Created: 104042002 Last Revised: 070472003

Change Password To view plan data, select the data entry form you would like to view from the list below:
User Set Up Entity Senice/Antivity

Distribution Amounts Client Projections Capacity Projections

County Profile Plan Questions Plan Description Files

County Information

Submissions
To update the status of the plan, select Update Status
Reporting

Prior Page

Back to Top of Pace

Conditions of Use | Privacy Motice | Email
@ 2000 State of California. Gray Davis, Governor

Update Status: For the County Plan, ADP users can update statuses with a status of
County Approved or higher. (See the County Submission Status section for a complete list
of statuses.)

For Expenditures, Client Counts and Wait List Reports, ADP users can update statuses

with a status of County Submitted or higher. (See the County Submission Status section for
a complete list of statuses.)
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What to Do Results/Comments

For the Financial Status Report, ADP users can update statuses with a status of FINAL or
higher as long as both a Level 1 and Level 2 approver have approved the report. (See the
County Submission Status section for a complete list of statuses.)

Updating County Submissions Report

ADP users can modify Financial Status Reports if the plan is in POST AUDIT or higher status.
See the County Submission Status Rules section for a complete list of statuses
Other than Financial Status Reports, no other county submissions can be modified by ADP users.

To modify a Financial Status Report, the report must be changed to a status of POST AUDIT.
NOTE: When the plan is changed from FINAL (with approval level 1 and 2) to POST AUDIT a
copy will remain frozen with the status of FINAL to maintain a record of the original county
submission. Once this is complete the POST AUDIT report will be available for ADP update.

To update the Financial Status Report:

What to Do Results/Comments

1.  Follow Steps 1-7 under ‘How to View a County Submission’.

2. Select the Financial Status Report link.
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What to Do

Results/Comments

To update the Financial Status Report, enter Accrual Amount information and click the Sawe button,

Lead Agency Information

Health Care Services Agency/Behavioral Health Care Services

2000 Embarcadero Cove, Ste 400
Oakland, CA 24606-5300

County Employer ID

Number

94B000501

Transactions Accrual Amount

Total SATTF Funds Allacated

Approved Excess Funds Caried Cver from Prior Fiscal Year

5,360,549

Total SATTF Funds Available During Funding Period

Expenditures for Drug Treatment Services

0
Bl
|

5,360,549

Expenditures for AdditionalfAncillary Services

(i.e. Farnily Counseling, Yaocational Training, and Literacy Training)

Expenditures for Other Services (Court, Probation, Misc.)

(i.e. Probation, Court Monitoring, and Miscellaneous Services)

Total Expenditures

Other Income (Interest, Sale of Equipment, etc.)

Client Fees Assessed by Trial Judges and Received by the County

Client Fees Assessed by Trial Judges and Collected by Treatment Programs

Client Fees Assessed and Collected by the County for County Operated

Treatment Prograrms

Client Fees Assessed and Collected by Drug Treatment Programs

for the Costs of Treatrnent

Mote: These funds are not totaled in the Total Program Income

Funds Received from Providers for Audit Exceptions

Funds Received from County/Local Agencies

Total Program Income

Net Expenditures

o =|‘_|’_:‘|L|L:‘|L|L :HILI;:‘ILI;:‘F_I'_:‘ILI;:‘ o i :‘ILI; :‘LL:‘

Funds Available at End of Period 5,360,549
Comments/Remarks
=
I
Certified By Approved By
Level 1:
Leil 2

Save Reset Cancel
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What to Do Results/Comments

3.  Make all necessary updates and press the Save button.

Deleting County Submissions

ADP users can delete Financial Status Reports if the plan is in POST AUDIT or higher status.
See the County Submission Status Rules section for a complete list of statuses

Other than Financial Status Reports, no other county submissions can be deleted by ADP users.

To delete a Financial Status Report:

What to Do Results/Comments

1. Select your County Profile.

2. Click the Submissions link on the Navigation bar. A list of Fiscal Years is displayed

Twrm 1o Callfornl -

Department of Alcohol and Drug Programs SACPA Reporting Information System

Alameda County Health Care Services Agency/Behavioral Health Care Services

Home Pages
» CA Home Page
* ADP Home Page
= SACPA Home Page

Fiscal Year Selection

Toview ar set up your county's contact infarmation and authorized approvers, please select the County Information link

Change Password To change your password, please select the Change Password link.
To produce reports (hardcopy or electronic) frarm your data, please select the Reporting link

User Set Up
To Start or Modify Your County's Submission to ADP

Distribution Amounts Select a Fiscal Year
County Profile 20002001
County Information 2001,/2002
Submissions 2002/2003
Reporting 200372004

2004/2005

200572006

Bisck to Top of Page

Concitions of Use | Privacy Motice | Email Webimaster
© 2000 State of California. Gray Davis, Governar
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What to Do Results/Comments

Select the link of the appropriate fiscal year. The following screen will be displayed

Californiat$

Department of Alcohol and Drug Programs SACPA Reporting Information System

Alameda County Health Care Services Agency/Behavioral Health Care Services
Home Pages

+ CA Home Page
= ADP Home Page
= SACPA Home Page

Fiscal Year 2002/2003

To begin, enter your rollover amount from the prior year using the Fiscal Year Set Up link below:

Change Password
Eiscal Year Set Up
User Set Up
Hext, select the submission type you would like to complete:
Distribution Amounts
County Plan
County Profile

County Information

Expenditure, Client Counts and Wait List Report - First Six Months (uly 1 to December 313

Expenditure, Client Counts and Wait List Report - Annual {July 1 to June 30}

Submissions
Financial Status Report

Reporting

Erior Page

Back to Top of Page

Conditions of Use | Privacy Notice | Email Viebmaster
@ 2000 State of California. Gray Davis, Governor

Select the Financial Status Report link. The Select an Activity screen will be displayed.

i T HEIJ-H!U oD,

S

Department of Alcohol and Drug Programs SACPA Reporting Information System

Alameda County Health Care Services Agency/Behavioral Health Care Services
Home Pages

* CAHome Page
s ADP Home Page
» SACPA Home Page

Financial Status Report for Fiscal Year 2002/2003

Select an Activity
Change Password
UPDATE or View an Existing Financial Status Report
User Set Up

DELETE an Existing Financial Status Report
Distribution Amounts

County Profile

County Information Prior Page
Submissions

- Back to Tap of Page
Beporting

Condtions of Use | Privacy Motice | Email Webmaster
B 2000 State of California. Gray Davis, Governar,
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What to Do Results/Comments

5. Select the link Delete an Existing Financial Status Report. The Delete Report page will
be displayed.

weren Californiaf§ s r

Department of Alcohel and Drug Programs SACPA Reporting Information System

Alameda County Health Care Services Agency/Behavioral Health Care Services
Home Pages

*= CA Home Page
* ADP Home Page
= SACPA Home Page

Financial Status Report for Fiscal Year 2001/2002

Tao delete a Financial Status Repart, click the Defste button for the Financial Status Repaort you would like to delete.
Change Password

Last Created Level 1 Level 2
User Set Up Revised Approval Approval

Distribution Amounts |_oeiste || D1/10/2003  Post Audit |KACALDERON |LFREDIAN!
County Profile | Delete |11f2m2mz |D1f31fQDDZ‘ Pl |I»<ACALDER'ON |LFREDIAN\

County Information

Submissions
Prior Page

Reporting

Back to Top of Pace

Conditions of Use | Privacy Motice | Email Wiebmaster
@ 2000 State of California. Gray Davis, Governor.

6. Select the Delete button next to the Financial Status Report you wish to delete. The report
will be deleted. A message will be displayed requesting the user to confirm the deletion.
The Financial Status Report selected will be deleted and the copy with the status of
FINAL will be reactivated.

County Submission Status

Counties designate their plans and reports as ready for submission by changing the status to the
appropriate code. ADP users then review their submission and change the status code to
designate their receipt or approval.

County Submission Status Rules

County submission status rules vary depending on the type of submission. The following
describes the status rules for each type of submission.

Submission | Statuses ADP Status Access County Status Access
Type
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County Plan | Draft e None e Change to Final or
e Cannot Update County Approved
e Cannot View o View/Update
e Cannot Delete e Delete
Final e None e Change to Draft or
¢ Cannot Update County Approved
e View e View/Update
e Cannot Delete e Delete
County Approved e Change to ADP Approved | ¢ Change to Draft of
or ADP Review/Pending Final
Issues o View
e Cannot Update e Cannot Update
o View e Delete
e Cannot Delete
ADP Approved ¢ Change to County o View
Approved or ADP e Cannot Update
Review/Pending Issues Delete
e Cannot Update
o View
e Cannot Delete
ADP Review/Pending | ¢ Change to ADP Approved | ¢ View
Issues or County Approved e Cannot Update
e Cannot Update e Delete
e View
e Cannot Delete
Expenditure | Draft e Cannot Update e Change to County
Reports e Cannot View Submitted
e Cannot Delete ¢ View/Update
e Delete
County Submitted e Change to ADP Received | ¢ Change to Draft
o View o View
e Cannot Update e Cannot Update
e Cannot Delete e Cannot Delete
ADP Received ¢ Change to County o View
Submitted e Cannot Update
o View e Cannot delete
e Cannot Update
e Cannot delete
Other Draft e Cannot Update e Change to County
Services e Cannot View Submitted
Client e Cannot Delete e View/Update
Counts e Delete
County Submitted e Change to ADP Received | ¢ Change to Draft
o View o View
e Cannot Update e Cannot Update
e Cannot Delete e Cannot Delete
ADP Received e Change to County o View
Submitted e Cannot Update
o View e Cannot delete
e Cannot Update

Cannot delete
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Other Draft e Cannot Update e Change to County
Services e Cannot View Submitted
Waiting List e Cannot Delete e View/Update
e Delete
County Submitted e Change to ADP Received | ¢ Change to Draft
e View e View
e Cannot Update e Cannot Update
e Cannot Delete e Cannot Delete
ADP Received e Change to County e View
Submitted e Cannot Update
o View e Cannot delete
e Cannot Update
e Cannot delete
Financial Draft e Cannot Update e Change to Final
Status e Cannot View
Reports e Cannot Delete
Final o View ¢ Change to Draft or
e Cannot Update add Approval 1 and
e Cannot Delete 2
o View/Update
e Delete
Final with Level 1 and | ¢  Change to Post Audit e Change to Draft
Level 2 Approvals e View e View
e Cannot Update e Cannot Update
e Cannot Delete e Cannot Delete
Post Audit e Change to No Appeal or o View
Under Appeal (cannot e Cannot Update
change back to Final) e Cannot Delete
o View/Update
e Delete
Note: when report is changed
to Post Audit a copy of the
report will remain frozen in
Final status. To change
report back to Final ADP user
must delete the Post Audit
report.
No Appeal e Change to Post Audit or o View
Under Appeal e Cannot Update
e View/Update e Cannot Delete
e Cannot delete
Under Appeal e Change to Post Audit or o View

No Appeal
e View/Update
e Cannot delete

Cannot Update
Cannot Delete

After the appropriate ADP resources have reviewed the County Submission, update the status of

the plan by following the steps below.
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Updating County Submission Status

What to Do Results/Comments

Follow steps 1-7 on ‘How to View a County Submission.’

Select the Update Status link. You will only be allowed to update the status of a plan with
appropriate status. (See the County Submission Status Rules for details)

If you attempt to update a plan with the incorrect status you will receive an error message.

Click Update Status. The Update Status page is displayed. (An example of the County
Plan Status page is displayed below)

Fiscal Plan Status

Fiscal Plan Status for Fiscal Year 2001/2002, Version 1
Created: 04/30/2001  Last Revised: 05/03/2001

To update the status of a fiscal plan for this county, select status and click the Submit button.

Total § Allocated . . .
per Fiscal Plan [Entity] ADP $ Allocation Allocation $ Difference

350,000 448025 98,026

Current Status: Approved

Change Fiscal Plan status to:
Submit | Reset Cancel |

Select a status from the Change Status to: list. Only the designated statuses should be
available. (See the County Submission Status Rules for details)

Click Submit. The submission list page will be displayed with the updated status.
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Reporting

Each report can be viewed online or printed. Based on your County Profile, you will have access

to various reports:

Reports:

Entity Plan
Service Plan

Capacity projection

Client Projection Plan

Total Expenditures by County — Entity
Total Expenditures by County — Service/Activity
Total Client Capacity Planning

Total Client Projection

Financial Status Report

Financial Status Report-Compare
Compare Revision- Entity

Compare Revision-Service/Activity
Compare Revision-Capacity Planning
Compare Revision-Client Projections

County Plan Original Submission Status Report
Expenditure Status Report

Other Services Waiting List Status Report
Other Services Client Counts Status Report

If no County Profile was established, the following reports can be viewed and printed:

Report Type:

Fiscal Plan Criginal Submission Status Report
Expenditure Status Report
Other Services Waiting List Status Report

Other Services Client Counts Status Report
Total Expenditures By County - Entity

Total Expenditures By County - Service/Activity
Tatal Client Capacity Flanning

Total Client Projection

e County Plan Original Submission Status Report: Notes the “highest ranking” status
associated with any County Plan created for a county for a given fiscal year. Only one status
is reported per county, and will be displayed regardless of version number or date the plan
was created. This report could be used to determine which counties have submitted plans with
APPROVED status that are available for ADP’s review. Refer to “Appendix A” on page 33
for a sample Plan Status report.

The County Plans statuses are ranked from highest to lowest as follows:

Highest rank:

Lowest rank:

ADP REVIEW/ISSUES PENDING
ADP APPROVED

COUNTY APPROVED

FINAL

DRAFT
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N/A will be displayed on the Plan Status report if the county has not
created a County Plan.

e Expenditure Status Report - Notes the “highest ranking” status associated with any
Expenditure Report created for a county for a given fiscal period. Only one status is reported
per county.

¢ Financial Status Report Status Report - Notes the “highest ranking” status associated with
any Financial Status Report created for a county for a given fiscal period. Only one status is
reported per county.

e Total Expenditures by County — Entity  Lists allocation amount, county plan status,
expenditure type, percentage breakdown of expenditure between Direct and Administrative,
amount and percent of allocations per county per expenditure type and provides report totals.
The data can be filtered by fiscal year, plan status, and county population range. See
Appendix B for sample report.

e Total Expenditures by County — Service/Activity Lists allocation plus excess funds,
county plan status, services, amount, percentage of allocation plus excess funds per county
per service. The report also provides the breakdown of obligated and unobligated funds per
county. The data can be filtered by fiscal year, plan status, and county population range. The
user can choose to show service detail or not. See Appendix C for sample report.

e Total Client Capacity Planning Lists existing and plan additional client counts for by non-
residential/outpatient and residential drug treatment, and other services for each county. The
data can be filtered by fiscal year and county population range. See Appendix D for sample
report.

e Total Client Projection Lists client projection categories referred from court/probation
referred from parole and services from non-residential and residential drug treatment and
other services for each county. The data can be filtered by fiscal year and county population
range. See Appendix E for sample report.

e Other Services Client Count Status Report - Notes the “highest ranking” status associated
with any Other Services Client Count Report created for a county for a given fiscal period.
Only one status is reported per county. See Appendix F for sample report.

e Other Services Waiting List Status Report - Notes the “highest ranking” status associated
with any Other Services Waiting List Report created for a county for a given fiscal period.
Only one status is reported per county. See Appendix G for sample report.

e Expenditure County Rollup — Entity — Provides summary expenditure data by entity. Data
is provided as a sum and an average across population ranges based on CADPAC groupings.

e Expenditure County Rollup — Services — Provides summary expenditure data by Service
type. Data is provided as a sum and an average across population ranges based on CADPAC
groupings.

e Other Services County Rollup — Client Counts - Provides summary client count data by
demographic category. Data is provided as a sum and an average across population ranges
based on CADPAC groupings.

e Other Services County Rollup — Wait List - Provides summary Wait List data by question.
Data is provided as a sum and an average across population ranges based on CADPAC
groupings.

e Lead Agency/Contact Information — Provides a list of Lead Agency and Contact
Information by county.

e Mailing Labels — Provides a list of county contact information formatted for mailing labels.
You have the ability to select one or more counties by highlighting the counties you are
interested in printing.

e FY Comparison of County Plan Financial Data - Provides data from each county with a
county plan in the status you select and all county plans with status higher than the status
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selected. The report is formatted to list each county data in summary, comparing one fiscal
year to another.

ADP County Liaison — Provides a list of the county liaisons assigned to each county. The
report can be displayed by liaison name or by county name.

County Plan Data Elements - Provides data from each county with a county plan in the
status you select and all county plans with status higher than the status selected. The report
is formatted to list summary data for each county.

If a County Profile was established, the following reports for that county can be viewed and
printed:

County Plan Original Submission Status Report

o Expenditure Status Report

e Other Services Client Count Status Report

e Other Services Waiting List Status Report

e Entity Plan: Displays the County Plan entity information for a specific fiscal year and
version.

e Service/Activity Plan: Displays the County Plan service/activity information for a specific
fiscal year and version.

e Capacity Plan: Displays the capacity plan information for a specific fiscal year.

e SATTA Plan Information

e SATTA Expenditure and Count Information

e SATTA Plan vs. Actuals Comparison

e Total Expenditures by County — Entity

e Total Expenditures by County — Service/Activity

e Total Client Capacity Planning

e Total Client Projection

¢ Financial Status Report - Displays the Financial Status Report information for a specific
fiscal year.

¢ Financial Status Report — Compare - Compares the Financial Status Report information in
FINAL status to the report in POST AUDIT or higher for a specific fiscal year.

e Compare Revision — Entity — Compares the Entity information from the original County
Plan information to the revision for that plan for a specific fiscal year. See Appendix I for
sample report.

e Compare Revision — Service/Activity — Compares the Service/Activity information from
the original County Plan information to the revision for that plan for a specific fiscal year.
Compare Revision — Client Projections — Compares the Client Projections information
from the original County Plan information to the revision for that plan for a specific fiscal
year.

e Compare Revision — Client Capacity — Compares the Client Capacity information from the
original County Plan information to the revision for that plan for a specific fiscal year.

Selecting a Report

What to Do Results/Comments
1.  Click the Reporting link on the The Report Request page is displayed.

Navigation bar.
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What to Do Results/Comments
CA Home Page Butte County Alcohol and Drug Programs
ADP Home Page
Report Request
SACPA Home Page
Change Password To request a report, select a Report Type and click the Submit button.
Fiscal Year Setup
County Information Fiscal Plan Original Submission S
System User Expenditure Status Report
Other Services Whaiting List Status Fepont
County Profile Other Services Client Counts Status Report
Distribution Amounts Report Type: |Entity Flan
Service Plan
County Plans Capacity Plan
Expenditures Client Projection Plan
Expenditure Information - Entity j
Einancial Status

Client Counts

Other Services Subrnit | Reset

Wiaitinn | ict Cannte

2. From the Report Type list, select the If you did not specify a County Profile, the
report desired. only reports available will be the Plan Status
report, Total Expenditures by County —
Entity, Total Expenditures by County —
Service/Activity, Total Client Capacity
Planning, and Total Client Projection.

3.  Click Submit. The Report Selection Criteria page is
displayed.

Plan Status, Capacity projection,
Client Projection Reports

CA Home Page Butte County Alcohol and Drug Programs
ADP Home Page
SACPA Home Page
Change Password To complete your report request, select the Fiscal Year/Version and click the Submit button.
Fiscal Year Setup
County Information Report: Capacity Plan
System User
County Profile
Distribution Amounts Plan
County Plans
Expenditures

Einancial Status Subrit | Reset | Cancel

Client Counts

Report Selection Criteria

Selection Criteria

Other Senvices
Whaiting List Counts

Reporting
4. Select a Fiscal Year or Fiscal Year Plan

from the Select a Fiscal Year drop
down list.

5. Click Submit. The requested report is displayed.

Refer to Appendix B in the SACPA
Reporting Information User Manual for
sample Entity, Service/Activity, Capacity
projection and Client Projection reports.
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What to Do

Results/Comments

Total Expenditure by County —
Entity Report

Report Selection Criteria

Refer to Appendix A in this Supplement for
a sample Plan Status report.

To complete your report request, review the Selection Criteria and click the Submit button.

Report: Total Expenditures By County - Entity

Selection Criteria:

Fiscal Year 20012002 vl

Fiscal Plan Status 'I

County Population Range | - |
Submit | Reset |

6. Select a Fiscal Year or Fiscal Year Plan
from the Fiscal Year drop down list.

7. Choose a County Plan Status from the
County Plan Status drop down list.

8. Enter County Population Range

9. Click Submit

Your choices are Draft, Final, Approved, and
Used for Allocation. The report will include
plan data from the highest status with the
highest version.

Also, if you choose a plan status you will
receive all counties with that status along
with all those in higher status. For example,
if you choose Final you will receive all
counties with statuses of Final, Approved
and Used for Allocation.

This is an optional field. This option will
filter the counties based on their population
size. If left blank, all counties that meet the
fiscal year and County Plan status criteria
(regardless of population) will be displayed.

The requested report is displayed.

Refer to Appendix B in this Supplement for a
sample Total Expenditures by County --
Entity report.
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What to Do

Results/Comments

Total Expenditure by County —
Service Activity

Report Selection Criteria

To complete your report request, review the Selection Criteria and click the Submit button.

Report: Total Expenditures By County - Senvice/Activity

Selection Criteria:
Fiscal Year
Fiscal Plan Status
Show Service Detail

County Population Range

20012002 'I
€ Yes & Ng

10. Select a Fiscal Year or Fiscal Year Plan
from the Fiscal Year drop down list.

11. Choose a County Plan Status from the
County Plan Status drop down list.

12. Select the appropriate radio button to
Show Service Detail, choose either Yes
or No

13. Enter County Population Range

Submit | Reset |

Your choices are Draft, Final, County
Approved, ADP Approved, ADP
Review/Issues Pending, revision County
Approved, and Revision Accepted. The
report will include plan data from the highest
status with the highest version.

Also, if you choose a plan status you will
receive all counties with that status along
with all those in higher status. For example,
if you choose Final you will receive all
counties with statuses of Final, County
Approved, ADP Approved and ADP
Review/Issues Pending.

If you select Yes, treatment detail will be
displayed. If you select No, summary level
data will be displayed.

This is an optional field. This option will
filter the counties based on their population
size. If left blank, all counties that meet the
fiscal year and County Plan status criteria
(regardless of population) will be displayed.
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14.

15.

16.

17.

18.

What to Do

Results/Comments

Click Submit

Total Client Capacity Planning
and Total Client Projection
Reports

The requested report is displayed.

Refer to Appendix C in this Supplement for a
sample Total Expenditures by County —
Service Activity report.

Report Selection Criteria

To complete your report request, review the Sefection Criteria and click the Submit button.

Report: Total Client Capacity Planning

Selection Criteria:

Fiscal Year

Fiscal Plan Status

County Population Range

20012002 =
| =]
/ -

Select a Fiscal Year or Fiscal Year Plan

from the Fiscal Year drop down list.

Select a County Plan Status from the
drop down box

Enter County Population Range

Click Submit

Subrnit | Reset |

This is an optional field. This option will
filter the counties based on their population
size. If left blank, all counties that meet the
fiscal year and County Plan status criteria
(regardless of population) will be displayed.

The requested report is displayed.

Refer to Appendix D and E in this
Supplement for a sample Total Client
Capacity Planning and Total Client
Projection Reports.
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Appendix A

Sample Report: SACPA Plan Status Report

Repart: SACPA_IOD California Department of Alcohol & Drug Programs Report Date: (5032001
SACPA Status Report Time: 7:27:22PM
Fiscal Year: 20072002
County
Code
Hame Status Status Date Review Date
01 Aameda Draft 42301
0z ipine Draft 442601
03 penador HiA
04 Butte Hi
05 Calaveras HIA,
i Colusa HIA,
o7 Contra Costa HIA
i3 Del Norte HIA
09 8 Dorado I
10 Fresno i
1 Glenn HiA
12 Humbold Hi
13 Imperial Hi
14 Inyo NI
15 Kem HIA
16 Kings HIA
17 Lake I
Repart: SACFA_100 California Department of Alcohol & Drug Programs Report Date: 05032001
SACPA Status Report Time: 7:27:23Phi
Fiscal Year: 20072002
County
Code
Hame Status Status Date Review Date
18 Lassen HIA
19 Los £ngeles HIA
n hisdera Draft 4430/01
1 Warin NI
1 hieriposa Draft 442701
3 Wendocing HIA,
4 hterced HIA,
4 hiodoc NI
6 hona: Hi
7w horiterey Hi
% Napa Hi
0 Mevada HiA
an Orange fpproved 51201
31 Placer i
az Alumas HiA
3 Riverside HiA

4 Sacramerto M
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Appendix B

Sample Report: Total Expenditures by County — Entity

Reporl: G P A_ST

Amal Year: 20022002

Caunt Aan Bhiig Eapendiiurs Tpn

Amador
0,0P Rayles ) | coue s Pending (uersion )

Tatal allooadon

bng Treamenl

oker Senice

cimiral Jus b=

Coligated
Unobligated

BATTA, allooadon

EATTA

Unobligated

Page 1075

Reporl: SACPA_ST

Amal Year: 20022002

Count Aan Bhiug Espendliurs Tope
L0OP Reulefcaec Pending (werslon 2
Total Allooadion

bryg Treamenl
0 rer =EnE

cAmira Jus e

Chligated
Unohligated

BATTA, Allooaton

EATTA

Unobligaied

Page 2 o75

California Departrment of Alcohal & Drug Programs
SACPA Entity Report - County Plan

Taotal Expenditures By County
For All Courties

Dirent Jdmin Amount
¥212,668
EZI% TE% FrciiE ]
S T% TER §27,125
E2Z% TE% FEATE
B2.2% TEH WE12,662
(1]

uir,i02

BT% =03% £15,10+ 20

18,027 8BZ)

Californiz Department of Alcobol & Orug Programs

SACPA Ertity Report - Courty Plan
Total Expenditures By Courty
For All Courties

Oireot Lgmin Amount
Naar A1
moE oms §143z0
1o oo FZ2 243
oo oms FisOom
100.0% 0.0% 211,118
218,786

¥ig,022

Mo oms Flam=
1]

REporl DAk : DA A
Time: 10407 42

Fa O
% Of  Tobl Aanned

Sllopalon  Espendiurec

Tei% Te %

BT BT

17 2% 17 Z%
100.0%
0.0%

B¢, 18015 100 ¥
-Bd,08B. 1%h

hip: Wzamaip = Be s

Reporl DAk M2
Time: 10107 42

B O
% Of  Tohl Aanned
Aliopaion  Espendiures

5% AL
52% 105%
105% 213%
48.2%

60.7%

MmO oE 1M
0.0%

hilps Wrapamp - e o
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Appendix C

Sample Report: Total Expenditures by County — Service/Activity

Repcrl: SACPA_T California Department of Alcohol & Orug Frograms Reperl Dak: D2Z7IO
SACPA Servicelfctivity Report - County Flan

Total Expenditures By County
Faor All Courties

Amal Year: 200272002

Time: 10:15:18

% ot
% of Total Aanned
Cound; Pan Bhg Bervioetood uily Amouni Llooaton Espendiure s
Amadar
A0P Fevles Mlowe s Pending (verslon 2
Total Allooadon 212,682
Bervioe s N240,68d Tr.Oo% Tr.0%
Drug Treaiment W216,688 808.0%: d8.0%
Won-Re ddendal / cudpadent [ :RRS:T ] 20.4%h 20.4%
Reddenial W123,240 ZH.8% Z0.8%
Oher Beruioe 26,000 2.0% 2.0%
Caw Managementaodulie s Wr1,222 2E.0% 22.0%
Chligatd ¥z12,418 BE.B%
Unobligated re 0. 1%
BATTL. alinoaion ir, 102
Chligatd 421,102,000 21381.8%
Unobligated 21,024,208 T8
Page 1 o2 hilps Wsaqaap = Ee s
Reporl: SACPA_TOOD Califarnia Departmert of Alcohal & Drug Programs ::WI bak: mﬁﬁ
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Appendix D

Sample Report: Total Client Capacity Planning
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Appendix E

Sample Report: Total Client Projection
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Appendix F

Sample Report: Expenditure Status Report
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Appendix G

Sample Report: Other Services Client Counts Status Reports
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Appendix H

Sample Report: Other Services Waiting List Status Reports

Reporl: SAC PA_Z100
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Appendix I

Sample Comparison Report: Compare Revision — Entity Report
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